
Personal Finance &
Money Management

A practical guide to budgeting,
saving, borrowing, and
everyday money choices.
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Build a clear, flexible system for spending, saving, and planning with money.

Before you start
No specialist background is required beyond the stated level. Work through one module at a time, write down your
assumptions, and try each exercise before reading its explanation.

Course map: Money habits and goals; cash flow and budgeting; saving and compounding; borrowing and credit; protection and fraud;
a personal money plan.
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How to learn from this course
Read in order and connect each idea to a realistic example. Keep a small notebook of definitions, calculations,
and questions. When numbers appear, show the steps and label assumptions. The examples use simplified
fictional situations so you can focus on the method.

What you will be able to do

Build a clear, flexible system for spending, saving, and planning with money.

Course contents
Course contents

1. Start with your money picture 3

2. Build a budget that can bend 4

3. Save for short and long horizons 5

4. Understand borrowing and credit 6

5. Protect yourself from shocks and scams 7

6. Make a plan and review it 8

Practice case and answer 9

Glossary and next steps 10

Important
This course provides general education. It is not individualized financial, tax, legal, accounting, or investment advice.
Laws, products, standards, and protections differ by jurisdiction and can change. Verify current details with qualified local
sources.
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1. Start with your money picture
MODULE 1

Key idea

Money management is the practice of making choices with limited resources. A useful starting point is a simple
snapshot: money coming in, money going out, what you own, and what you owe. A snapshot is information, not a
grade.

Worked example
Maya receives 24,000 each month. Her regular bills are 9,000, flexible spending is about 8,000, and she sets aside
2,000. The remaining 5,000 is a buffer for irregular costs, not automatically “free money.”

Try it yourself

List three money goals by time horizon: within a year, one to five years, and later. Give each a target amount and
a reason.

Key terms

Review the glossary at the end and add any new terms you encounter.
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2. Build a budget that can bend
MODULE 2

Key idea

A budget is a plan for cash flow. Separate income from fixed costs, variable needs, optional spending, savings,
and irregular expenses. Use take-home income when planning. A budget should reflect real life and be reviewed
when prices, income, or priorities change.

Worked example
If monthly take-home income is 30,000 and listed spending totals 27,500, the 2,500 difference is a planned surplus only if
annual fees and other irregular costs have been included.

Try it yourself

Track spending for two weeks. Group it into a few useful categories, then choose one small adjustment that
supports a stated goal.

Key terms

Review the glossary at the end and add any new terms you encounter.
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3. Save for short and long horizons
MODULE 3

Key idea

Saving protects near-term plans and creates flexibility. A reserve for unexpected costs can reduce the chance of
needing expensive borrowing. For goals, match the time horizon and access needs to the type of account; rates,
guarantees, and protections depend on location and provider.

Worked example
Saving 1,000 per month for 12 months contributes 12,000 before any interest. Do not rely on a projected return for a bill
due soon; returns can vary and access conditions matter.

Try it yourself

Write one likely surprise expense and one planned expense. Estimate a starter reserve and a monthly
contribution that is realistic.

Key terms

Review the glossary at the end and add any new terms you encounter.
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4. Understand borrowing and credit
MODULE 4

Key idea

Borrowing moves spending into the future and adds a cost. Compare the total repayment, fees, payment dates,
rate type, late consequences, and what happens if income falls. Credit reports and scoring systems differ by
country; check local official guidance and correct errors through proper channels.

Worked example
A 10,000 loan repaid as 12 payments of 950 costs 11,400 in total, before any separate fees. The monthly payment alone
does not show the full cost.

Try it yourself

When comparing two hypothetical loans, list the total repayment and three contract details you would inspect
before deciding.

Key terms

Review the glossary at the end and add any new terms you encounter.
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5. Protect yourself from shocks and scams
MODULE 5

Key idea

Financial resilience includes basic records, account security, insurance awareness, and a plan for disruptions.
Insurance transfers specified risks under a contract; exclusions and claim conditions matter. Treat urgency,
secrecy, guaranteed returns, and requests for passwords or one-time codes as warning signs.

Worked example
A message claiming an account will be frozen unless you share a one-time code is a reason to stop. Contact the
institution through a known official channel instead of using the message link.

Try it yourself

Create a safe checklist: secure passwords, enable available multi-factor protection, keep important documents
safely, and identify a trusted official contact route.

Key terms

Review the glossary at the end and add any new terms you encounter.
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6. Make a plan and review it
MODULE 6

Key idea

A useful plan connects goals to actions, dates, and review points. Keep fixed commitments manageable,
automate only what you understand, and leave room for unexpected needs. Compare actual cash flow with your
plan without shame; the purpose is to learn and adjust.

Worked example
A goal of 18,000 in nine months requires 2,000 per month if there is no starting balance and no assumed return. If that is
not workable, adjust the amount, deadline, or goal.

Try it yourself

Draft a one-page plan: one goal, monthly amount, account or method to research, a check-in date, and one
condition that would prompt a review.

Key terms

Review the glossary at the end and add any new terms you encounter.



Clarafis  /  Personal Finance & Money Management

Educational course material  |  General information only 9

Practice case
Try the problem before reading the explanation below. Show each step and state any assumptions you make.

Case
Jordan earns 28,000 take-home monthly. Essential bills are 12,000, food and transport average 6,000, subscriptions and
outings are 4,000, and a yearly 12,000 course fee is due in six months. Jordan wants to save 3,000 monthly. Calculate a
monthly plan that includes the course fee, and identify one choice to revisit.

Worked answer

The course fee needs 2,000 per month for six months. Listed costs plus the target saving total 27,000 (12,000 +
6,000 + 4,000 + 2,000 + 3,000), leaving 1,000 for other irregular needs. Jordan can keep the plan if the figures are
complete, or revise optional spending or the savings target to create a larger buffer. This is an example, not a
recommended allocation.

Reflection
Which assumption matters most? What additional information would you want before applying this method to a real
situation?
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Glossary and next steps
Budget a plan for future income and spending.

Cash flow money entering and leaving over time.

Emergency reserve accessible savings for unexpected costs.

Interest cost of borrowing or return paid on savings, depending on context.

Principal original amount borrowed or invested.

Inflation a broad rise in prices over time.

Credit an arrangement allowing payment later under agreed terms.

Keep learning

Review the worked examples, then repeat the exercises using new fictional numbers. For real decisions, consult
current primary documents and reliable local authorities. Keep a record of where information came from and when
you checked it.

Financial education notice
No product, security, account, loan, or course example is a recommendation. This material does not consider an
individual’s circumstances, objectives, or risk tolerance.

Clarafis | Learn with purpose


